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BYLAWS OF THE ORGANIZATIONAL NEUROSCIENCE INTEREST GROUP
OF THE ACADEMY OF MANAGEMENT

Drafted: Feb. 2, 2020
Revised: <Feb. 13, 2020>, <Date>, <Date>, etc.

ARTICLE I. NAME

The name of the Interest Group shall be “Organizational Neuroscience” hereinafter referred to as the Interest Group.

ARTICLE II. MISSION OF THE INTEREST GROUP
Purpose. The Interest Group is a professional Interest Group of the Academy of Management whose primary purposes are to generate and disseminate knowledge about organizational neuroscience. Specifically, we are dedicated to using neuroscience knowledge and approaches and approaches at different levels in organizations, as well as promoting linkages to management practice. We seek to develop members’ capabilities for research and teaching of the public on these subjects, to foster linkages among persons with professional interest in these topics, and to engage in professional activities of interest to members.


1. Primary Objective

The Interest Group’s primary objective is to stimulate research, teaching, learning, and improved practice in applied settings on topics of organizational neuroscience.

2. Collateral Objectives

a. To work for the establishment of organizational neuroscience as a distinct field of study, with practical implications relevant to all fields of management research and practice.

b. To develop standards of scholarly and intellectual integrity.

c. To provide opportunities for members to build professional networks.

d. To encourage wider acquaintance, closer cooperation, and the pooling of knowledge among the disciplines interested in the study of neuroscience in organizations.
ARTICLE III. MEMBERSHIP

Membership shall be open to any active member of the Academy of Management in accordance with Academy requirements for professional Interest Group membership.

ARTICLE IV. ORGANIZATION STRUCTURE

1. Executive Committee.

a. The Executive Committee is responsible for achieving the Interest Group's objectives through enactment of appropriate policies and procedures in accordance with Academy of Management policies governing professional Interest Groups, and with the Interest Group's Bylaws. It shall serve as the executive body for advice, consent and decision making on affairs not requiring a member vote in the interim between annual meetings of the Interest Group.

b. The Executive Committee shall consist of 14 members. They are:

(1) 6 elected Officers (Interest Group Chair, Interest Group Chair Elect, Program Chair, Program Chair Elect, Immediate Past Interest Group Chair, and Secretary/Treasurer); and
(2) 4 elected Representatives-at-Large; and

(3) 4 Ex Officio members, specifically Chairpersons of the following standing committees: (a) Newsletter/Community/Media Relations (b) Website and Archives, (c) Membership, and (d) Education and Development.

c. The Executive Committee shall meet at the annual Academy of Management Conference and at least two more times annually, to consider policy and planning for the Interest Group. The additional meetings may be either face-to-face or virtual. Between Executive Committee meetings, additional business shall be conducted electronically via a Connect@AOM Community or other method that is commonly accessible to all members.

2. Officers. Elected officers of the Interest Group shall be the Interest Group Chair, Interest Group Chair Elect, Program Chair, Program Chair Elect, Immediate Past Interest Group Chair, and Secretary/Treasurer.

(1)  Outgoing officers are responsible for settling financial obligations incurred during their term by the end of the current Academic fiscal year.

(2)  Outgoing officers are responsible for providing an updated Responsibilities and Guidelines document for their position to the Interest Group Chair for retention in the Interest Group’s electronic archives.

a.  Interest Group Chair. The Interest Group Chair shall:

(1) Be the chief executive officer for the Interest Group, and s/he will be fully informed of all activities occurring within the Interest Group.

(2) Conduct the Interest Group's activities in a manner that will assure the accomplishment of the Interest Group's objectives, subject to:

(a) The Constitution, Bylaws, Code of Ethics, and professional Interest Group policies of the Academy of Management.

(b) The Bylaws of the Interest Group.

(c) The concurrence of the Executive Committee in matters of policy.

(3) Appoint ex officio members of the Executive Committee as necessary.

(4) Provide all Committee Chairs with the relevant role and onboarding references at the time of appointment, and inform each Committee Chair about their responsibility for updating this document for retention in the Interest Group’s electronic archives.

(5) Preside at all meetings of the Interest Group, although the Interest Group Chair may delegate this responsibility to the Chair Elect at his/her discretion.

(6) Present a report on the status and progress of the Interest Group at its annual business meeting.

(7) Have primary responsibility for the Interest Group’s finances.

(8) Serve on the Nominating and Awards Committee.
(9) Serve as a “champion” to secure new members of Interest Group, including being an Ex Officio member of the Membership Committee.
(10) Serve as Immediate Past Interest Group Chair and active member of the Executive Committee for one year following the term as Interest Group Chair.

(11) Outgoing Interest Group Chairs are responsible for relevant role and onboarding references at the time of appointment for all Officer, Committee Chair, and Ex-Officio positions to the Interest Group’s electronic archives.

b. Interest Group Chair Elect. The Interest Group Chair Elect shall:

(1) Act for the Interest Group Chair in case of the Interest Group Chair's absence or inability to perform.

(2) Perform such duties as may be assigned by the Interest Group Chair.

(3) Be responsible for leading the Interest Group’s annual fundraising initiative.

(4) Serve on the Nominating and Awards Committee.
(5) Serve as a “champion” to secure new members of Interest Group, including being an Ex Officio member of the Membership Committee.
c. Program Chair. The Program Chair shall:

(1) Assemble a program for the annual Academy of Management meeting that includes scholarly presentations, business meetings, and social gatherings consistent with Academy of Management procedures and Interest Group guidelines as outlined in Appendix I.

(2) Perform such other duties as may be assigned by the Interest Group Chair, Interest Group Chair Elect, the Program Chair for the Academy, or the Interest Group Bylaws.

(3) Serve on the Nominating and Awards Committee.
(4) Serve as a “champion” to secure new members of Interest Group, including being an Ex Officio member of the Membership Committee.
d. Program Chair Elect. The Program Chair Elect shall:

(1) Assemble a pre-conference program of activities, including PDWs, for the annual Academy of Management meeting.

(2) Perform such duties as may be assigned by the Program Chair, Program Chair Elect for the Academy, or the Interest Group Bylaws.

(3) Serve on the Nominating and Awards Committee.
(4) Serve as a “champion” to secure new members of Interest Group, including being an Ex Officio member of the Membership Committee.

f. Secretary/Treasurer. The Secretary/Treasurer shall:

(1) Maintain and make regular financial reports to the Interest Group’s Executive Committee or as requested by the Interest Group Chair, and in accordance with the requirements set by the Academy of Management.
(2) Report the financial status of the Interest Group to the members at the Annual Business Meeting.

(3) Provide support to the Interest Group Chair Elect for any relevant fundraising activity.
(4) Take minutes of the Interest Group meetings and report these minutes to the Executive Committee.
(5) Assist the Interest Group Chair in setting up and conducting Executive Committee meetings, and take minutes at Executive Committee meetings.
(6) Be responsible for maintenance of Interest Group files and records.

(7) Perform such duties as may be assigned by the Interest Group Chair.

(8) Serve on the Nominating and Awards Committee.
(9) Serve as a “champion” to secure new members of Interest Group, including being an Ex Officio member of the Membership Committee.
g. Immediate Past Interest Group Chair. The Immediate Past Interest Group Chair shall:

(1) Serve as the Chair of the Nominating and Awards Committee.

(2) Perform such duties as may be requested by the Interest Group Chair.
(3) Serve as a “champion” to secure new members of Interest Group, including being an Ex Officio member of the Membership Committee.
3. Representatives-at-Large. All Representatives-at-large shall:

(1) Serve as a “champion” to secure new members of Interest Group, including being an Ex Officio member of the Membership Committee.
(2) In addition to serving as an Ex Officio member of the Membership Committee, serve as a member of one other standing committee during each year of their three-year term.

(3) Be responsive to requests for assistance from the Interest Group Officers.

4. Ex Officio Positions. The Ex Officio (appointed) positions are the Chairpersons of the Newsletter/Community/Media Relations, Website and Archives, Membership, and Education and Development Committees. Responsibilities of these committees are outlined below.
5. Tenure of Office.

a. In accordance with the constitution of the Academy of Management, the tenure of officers and Executive Committee members shall extend from the close of the yearly meeting of the Academy of Management to the close of the next annual meeting.

b. The Interest Group Chair, Interest Group Chair Elect, Program Chair, Program Chair Elect and Immediate Past Interest Group Chair shall serve for a term of one year.

c. The Representatives-at-Large shall serve for a term of two years. In the first year of the Interest Group, two of these positions will be for one-year terms, and two of them will be for two-year terms. After the first year of the Interest Group, all positions will be two years in length.
d. The Secretary/Treasurer shall serve for a term of three years. This is a renewable role wherein the same person can be elected for consecutive terms.
e. All Ex Officio positions are renewable on a yearly basis, as determined by the Interest Group Chair, after consultation with the other officers.
ARTICLE V. APPOINTMENT, NOMINATION, ELECTION, AND SUCCESSION

1. Ex officio members of the Executive Committee shall be appointed by the Interest Group Chair, after consultation with the other officers.
2. Officers and Representatives-at-Large shall be elected by the members of the Interest Group.

3. The Nominating and Awards Committee shall:

a. Consist of the Interest Group Chair, Interest Group Chair Elect, Program Chair, Program Chair Elect, Secretary/Treasurer, and the Immediate Past Interest Group Chair.

b. Be chaired by the Immediate Past Interest Group Chair.

c. The Nominating and Awards Committee shall oversee the nomination and election process for the Interest Group. Nominations shall be provided by the membership through the nomination process operated by the Academy of Management. The Nominating and Awards Committee shall abide by Academy of Management bylaws when selecting candidates for inclusion on the ballot from among the nominees. This committee shall also oversee awards as outlined below.
4. The Interest Group Chair shall automatically become the Immediate Past Interest Group Chair.

5. The Interest Group Chair Elect shall be nominated for the position of Interest Group Chair. The Chair of the Nominating and Awards Committee shall be responsible for assuring that his/her name appears on the ballot, along with a line for a write-in candidate.

6. The Program Chair shall be nominated for the position of Interest Group Chair Elect. The Chair of the Nominating and Awards Committee shall be responsible for assuring that his/her name appears on the ballot, along with a line for a write-in candidate.

7. The Program Chair Elect shall be nominated for the position of Program Chair. The Chair of the Nominating and Awards Committee shall be responsible for assuring that his/her name appears on the ballot, along with a line for a write-in candidate.

8. The Nominating and Awards Committee shall identify at least two candidates for the position of Program Chair Elect and for each vacant Representative-at-Large position.

9. Procedures to be followed for filling positions that become vacant between scheduled elections are as follows:

a. If the position of Immediate Past Interest Group Chair becomes vacant, the duties shall be completed by the Interest Group Chair.

b. If the position of Interest Group Chair becomes vacant, the duties shall be completed by the Immediate Past Interest Group Chair, who shall automatically progress to the position of Immediate Past Interest Group Chair the following year.

c. If the position of Interest Group Chair Elect becomes vacant, the Interest Group Chair may, at her/his discretion, appoint a replacement for the remainder of the service year. To take effect, the appointment must be approved by two-thirds of the voting members of the Executive Committee. The Executive Committee Community may be used for this purpose. Individuals who would normally be ineligible for the position due to prior service could be appointed and this service shall not restrict the appointee’s eligibility to be elected to the position in the future, such that other restrictions detailed elsewhere in these bylaws do not apply. During the next scheduled election, the Nominating Committee shall identify at least two candidates for the position of Interest Group Chair.

d. If the position of Program Chair becomes vacant, the Interest Group Chair may, at her/his discretion, appoint a replacement for the remainder of the service year. To take effect, the appointment must be approved by two-thirds of the voting members of the Executive Committee. The Executive Committee Community may be used for this purpose. Individuals who would normally be ineligible for the position due to prior service could be appointed and this service shall not restrict the appointee’s eligibility to be elected to the position in the future, such that other restrictions detailed elsewhere in these bylaws do not apply. During the next scheduled election, the Nominating Committee shall identify at least two candidates for the position of Interest Group Chair Elect.

e. If the position of Program Chair Elect becomes vacant, the Interest Group Chair may, at her/his discretion, appoint a replacement for the remainder of the service year. To take effect, the appointment must be approved by two-thirds of the voting members of the Executive Committee. The Executive Committee Community may be used for this purpose. During the next scheduled election, the Nominating Committee shall identify at least two candidates for the position of Program Chair.

d. If the position of Secretary/Treasurer becomes vacant, the Interest Group Chair may, at her/his discretion, appoint a replacement for the remainder of the service year. To take effect, the appointment must be approved by two-thirds of the voting members of the Executive Committee. The Executive Committee Community may be used for this purpose. Individuals who would normally be ineligible for the position due to prior service may be appointed and this service shall not restrict the appointee’s eligibility to be elected to the position in the future, such that other restrictions detailed elsewhere in these bylaws do not apply. During the next scheduled election, the usual process shall be used to elect a new individual to serve a full term as Secretary/Treasurer.

e. If a Representative-at-Large position becomes vacant, it shall remain vacant for the remainder of the year. During the next election, any remainder of the term shall be filled by the nominee who received the most votes among those who did not receive sufficient votes to be elected to a full term.

f. Where a vacancy occurs in an Ex Officio position, the regular appointment process shall be used to identify a replacement who shall complete the term.

ARTICLE VI. COMMITTEE STRUCTURE

1. Standing Committees of the Interest Group shall consist of the following committees (each with at least 2 members including the Chair):

a. Nominations and Awards Committee. Membership on this committee is described above. The purpose of, and guidelines for, nominations is also described above. This committee is further responsible for the selection of awards recipients. As such, it shall operate in accordance with the guidelines specified in the Appendices.
b. Newsletter/Community/Media Relations Committee. This Standing Committee has primary responsibility for production of three Interest Group Newsletters annually. It also has primary responsibility for managing the daily operations of the Interest Group’s community and other electronic communication networks. Further, it is responsible for coordinating the dissemination of scholarship and research on Organizational Neuroscience to the popular and business press by preparing press releases and maintaining ongoing contacts with relevant publication outlets. It will perform such duties as may be assigned by the Interest Group Chair. 
c. Website Committee. This Standing Committee has the primary responsibility for developing, updating and maintaining the Interest Group’s website. It is also responsible for documenting the past and current achievements of the Interest Group, and for overseeing the archival records of the Interest Group. It will perform such duties as may be assigned by the Interest Group Chair.
d. Membership Committee. This Standing Committee is responsible for attracting and supporting Interest Group members. The Committee shall create activities and opportunities to foster linkages among Interest Group members and engage in professional and social activities of interest to members. Efforts will be made by this committee to attract members from around the globe. In addition, efforts will be made to attract members not currently in the AOM, such as neuroscience practitioners and academically-based neuroscientists. 
e. Education and Development Committee. This Standing Committee will attempt to provide ongoing education and development of members through such activities as the production of short videos of theory, methods, and technologies pertaining to organizational neuroscience. It will also encourage PDW development for AOM meetings. 
2. Composition of the Interest Group’s Standing Committees:

a. The Interest Group Chair shall appoint all Standing Committee Chairs (who are also Ex Officio members of the Executive Committee), except the Chair of the Nominating and Awards Committee.

b. With the exception of the Nominating and Awards Committee, Committee members shall be appointed by the Committee Chairs in consultation with the Interest Group Chair.

c. The Interest Group Chair shall be an ex-officio member of all Committees.

3. Each Standing Committee Chair shall:

a. Conduct the work of the Committee according to the Guidelines specified in the Appendices.

b. Provide a written report of the Committee's activities and outcomes prior to the Executive Committee meeting at the annual Academy of Management Conference, and make recommendations to the Interest Group Chair and Executive Committee for future committees acting in the same capacity.

4. Outgoing Committee chairs should update the Committee Chair Responsibilities and Guidelines document for their position and provide it to the Interest Group Chair for retention in the Interest Group’s electronic archives.

5. The Interest Group Chair, with the advice of the Executive Committee, may appoint such additional ad hoc committees as s/he believes are necessary.

6. The Interest Group Chair may recommend to the Executive Committee the addition or deletion of standing committees that s/he views as necessary to effectively administer the business of the Interest Group or as unneeded, respectively. A two-thirds vote of the Executive Committee is sufficient to add or delete standing committees.

ARTICLE VII. PARLIAMENTARY AUTHORITY

1. The rules contained in the latest edition of Robert's Rules of Order shall govern in all matters to which they are applicable and in which they are not inconsistent with the Bylaws of the Interest Group.

2. A Parliamentarian may be appointed by the presiding officer at each meeting to provide advice with respect to parliamentary procedure.

ARTICLE VIII. ANNUAL MEETING

The Interest Group shall hold at least one business meeting each year at the annual Academy of Management Conference, unless prevented by emergency.

ARTICLE IX. AMENDMENTS TO BYLAWS AND APPENDICES

1. Amendments to these Bylaws may be proposed either by (a) a majority vote of the Executive Committee or (b) a written request from two percent (2%) of the Interest Group's membership that the Executive Committee authorize a ballot for voting on proposed amendments.

2. Any proposals to amend these Bylaws must be submitted to the Interest Group’s members at least forty-five (45) days before the closing date of the ballot.

3. These Bylaws may be amended at any time by a two-thirds majority of the ballots completed. The voting procedure shall be consistent with Academy of Management guidelines, if any. 

4. Counting and certification of ballots shall be the responsibility of the Interest Group Chair Elect.

5. For a change in the bylaws to be approved, at least 5% of the current members of the Interest Group must vote.

6. A report of the results of a vote to amend the bylaws must be made at the next annual business meeting of the Interest Group.

7. Amendments to the Appendices or the addition of new Appendix material may be made by the concurrence of two-thirds of the Executive Committee, achieved either by mail ballot, email ballot, or voting at an Executive Committee meeting.

8. Amendments to the Appendices may not conflict in any way with the formally binding Bylaws of the Interest Group.

ARTICLE X. ENACTMENT

1. Approved revisions of the Bylaws become effective on the first day subsequent to the next annual meeting of the Academy of Management.

2. Approved amendments to the Appendices become effective immediately.

APPENDIX I – PROGRAM CHAIR GUIDELINES

1. A suggested time frame and specific guidelines for implementation of a successful program are retained in the “Program Chair Responsibilities and Guidelines” document on the Interest Group’s AOM electronic archive site. It is strongly recommended that each Program Chair become fully acquainted with this material.

2. So that all members of the Interest Group shall have a chance to actively participate in the process, the incoming Program Chair shall make the call for reviewers at the annual meeting and in the first Newsletter, and should assess the area(s) of expertise of volunteer reviewers. The Program Chair is free to invite additional reviewers to participate.

3. The Program Chair shall distribute each submitted paper to at least three blind reviewers and place the highest rated papers on the program. The theme for each paper session should flow out of the papers that are accepted.

4. The Program Chair shall work closely with the chairs of all the Best Paper Award Committees to assure a successful blind review process for these awards.

5. The Program Chair shall submit the papers with the highest ratings to the editor of the Academy of Management Best Paper Proceedings after notifying the author(s) in order to ascertain the paper's eligibility for publication in the Proceedings.

6. The Program Chair shall nominate qualified Interest Group submissions for consideration for the Carolyn Dexter Award and the William H. Newman Award of the Academy of Management.

7. In coordination with the Membership Committee, the Program Chair shall encourage individuals who present papers in the Interest Group to become members.

8. The Program Chair should actively participate in a meeting of the Academy of Management Program Chairs during the annual meeting prior to becoming the Program Chair. At this meeting, the upcoming Program Chair should be prepared to write/rewrite the focus of the Interest Group's Call for Papers to conform to the theme the Academy adopts for the year. At this meeting, the Program Chair may be able to arrange with other incoming Program Chairs to co-sponsor symposia, papers, workshops, etc. for the next annual meeting for shared time.

9. The Program Chair shall participate with the Chair of the Interest Group at the Welcome Ceremony and Business Meeting for the Interest Group at the annual Academy of Management Meeting.

10. The Program Chair shall recognize outstanding reviewers at the Interest Group’s annual business meeting based on his/her own evaluation of the reviews and feedback from authors.

11. The Program Chair shall monitor the program at the Academy meeting by being present at as many sessions as possible to meet presenters and encourage their active participation in the Interest Group.

12. The Program Chair shall work in liaison with any existing ad hoc Program Evaluation Committee.

13. The Program Chair shall work in liaison with the Newsletter/Community Committee Chair of the Interest Group, as well as the Newsletter Editor and of the Academy and the Media Relations Committee, to provide as much public acknowledgement for the professional scholarly work of members as possible. Specifically, the Program Chair shall be responsible for sending information about the program, in coordination with the Interest Group Chair, to the Editor of the Academy Newsletter.

APPENDIX II – AWARD COMMITTEES

Guidelines for the purpose and conduct of each career, publication, and conference paper award Committee are described below. A summary of the Awards, Sponsors and Prizes as of <DATE> is provided at the end of this Appendix. 

(A) Best Article – This award shall be given to an article in the year prior to an AOM meeting that reflects a high degree of scientific rigor, creativity, and potential to advance the field of organizational neuroscience.
(B) Best Reviewer – This award shall be given to an individual who provided excellent reviews on submissions to the AOM conference, specifically for the Organizational Neuroscience Interest Group. Specific criteria include:
· The reviewer should be a member of NEU

· The reviewer should have demonstrated the expertise to provide insightful and knowledgeable feedback, 

· The reviewer should have provided quality reviews which are developmental and helpful to the authors of papers, 

· The reviewer should have displayed collegiality and constructive feedback, and he or she should have completed reviews on time. 
(C) Early Career Achievement – This award shall be given to an emerging scholar who is making significant scholarly contributions to the field of organizational neuroscience, providing service to the Organizational Neuroscience Interest Group, and so forth. Specific criteria include:
· This individual must have completed his or her PhD (or finished his or her training/education) not more than ten years ago. 

· This individual should demonstrate significant contributions to understanding the neural basis of behaviour in organization and the impact of this knowledge on theoretical understanding of management.
· This individual must have completed innovative work in organizational neuroscience which has already advanced the field and signals great potential for their continued contributions. These include significant publications, significant recognitions, significant discoveries, methodological innovations, or theoretical or empirical contributions and work with potentially broad impact.
(D) Lifetime Achievement – This award shall be given to an individual who has, over time, contributed to the shaping and development of organizational neuroscience through scholarly publication, service to the Organizational Neuroscience Interest Group, and so forth. Specific criteria include:
· This individual must have completed his or her PhD (or finished his or her training/education) at least twenty years ago.
· This individual must be a truly outstanding scholar. He or she will have published in the very best journals and conducted research that has had a significant impact on the organizational neuroscience field.
· This individual must have contributed not only through their scholarship, but through service to the organizational neuroscience field. For example, he or she may have served as guest Editor of special issues of journals dealing with organizational neuroscience, helped to develop or held leadership positions within the Organizational Neuroscience interest group, and/or been exceptional teachers and mentors for doctoral students who were interested in organizational neuroscience (e.g., included doctoral students on organizational neuroscience articles).
APPENDIX III – HISTORY OF BYLAWS AMENDMENTS

DATE

Summary of amendments and how the vote was executed.

Amendment detail 1 Amendment detail 2 Etc.

DATE

Summary of amendments and how the vote was executed.

Amendment detail 1 Amendment detail 2 Etc.

DATE

Summary of amendments and how the vote was executed.

Amendment detail 1 Amendment detail 2 Etc.

� In the first year of the Interest Group (i.e., 2020/2021), this role will be the responsibility of the Interest Group Chair.






